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KxConferencing 

Conference Room Occupancy in Commercial Searches 
KxConferencing>General>Commercial searches> Conference Room  Occupancy 

 

 

Choose the criteria in order to see the conference rooms you wish to see 

Choose a date range 

 

The report initially uses all possible columns 

 

 

Click on the LAYOUT button  

 

 

You can  see the columns used and choose what columns you require 
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Untick the columns not needed 

 

Click on Toggle row to get the rows different colours for easier reading. 
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Move the columns to the position your require 

 

 

 

Print and email report. Export to excel 


