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KxRegistration to KxConferencing

An event is created in KxConferencing.

Booking Details

Il

s B [
Save Cancel Print Schedule
2 Clients
N Event Title |Soccer Camp 2025 |
[-5 Mtg. Rooms -
L Arrival 06/06/2025 40 4 » b [000AM| PrimarySite  |Glasgow Student Villages ~ | Contracted Numbers
Catering
X Start 06/06/2025 4 4 b P |0200AM| Type of Event |GroupBooking v| Day
~
== Bedrooms Hight 10
- End 06/07/2025 4 4 b b [05:00PM]| Event Manager| | L
Quotes
Departure 06/07/2025 4 4 » b |05:00PM | Narrative
2 otes [osi00 |

The KxRegistration event is created, with the Event Reference number entered, so KxRegistration
knows what event it is linked to

Dashboard > Create new event

Kx event

Select the Kx event that is to allow registrations. Wildcards (%) can be used, e.g. %Conference will search for all current/future events with "Conference” in the title/

Kx event
45428 =]

Next

When attendees register for the event in KxRegistration, they fall into KxRegistration with all their
details. They can also fall into the event , under the Attendees screen.

Field chooser | EXPOTt 10-.. | Excel 2007-2010 (dsx) | =|| Export

Drag a column header here to group by that column

Title ¥ ‘ First name ¥ ‘ Last name ¥ ‘ Date ¥ ‘ Resource ¥ | Qty ¥ | Bkg Status ¥ | Booking £ ¥ ‘ Type ¥
Y |+ | v | =]+ | o[ el v | eI+

Mr dan con 21/10/2022 tshirt 1  Pending 2120 1.) Adult

Mr Eric George 21/10/2022 tshirt 1 Confirmed 2121 1.) Adult
In the event:

-
© + 4 O @
Email Show Add Edit Delete  Room Swap | Export Rooming List | Stater
Group  |[AI] =
a | | | |'-'-:’Q|Last Name |First Name |Company
07' Connor Danny
dgeorge eric Hampson & Co
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KxB&B to KxResidential and KxConferencing

KxB&B can only be linked to an event via an advert and only to take the bedrooms reserved off
the event bedrooms.

The attendees from the web B&B DO NOT fall into KxConferencing but do fall into KxResidential as
a reservation.

A reservation code and the event reference number links the advert to the event

The Hub - Double Ensuite

This cosy suite includes one queen-sized bed and Bedrooms Available
a separate living area with a queen sofabed,
separated from the main sleeping area by a semi- Reserve this room now
private dividing wall
No. of Rooms 1 v
PLEASE NOTE: you can choose to have an
additional bed put into this room at an additional No. of Guests 1 -
charge of $25. Choose the option on the next
page
It has two 38" TVs: ane in the sleeping area and Your Price £101.49

one in the living area

All our basic in-room amenities are yours to enjoy
including a mini-fridge, microwave, deskand i

Keurig coffee station

Show me more about this room a

| reserve 10 The Hub-Double en-suite in KxConferencing Event

| create the B&B advert with the event reference number in the settings, and a reservation code

BACKGROUND SETTINGS

Minimum # guests™® Payment option

1 | . No Deposit | -
Maximum # guests® Location

2 E -
Min nights Room Type Description

1 | .

Max nights Linked event

60 | - Clear
Promotion option Preferential

Code |v Advert

Promotion Code Inactive

Promo

Internal code 1
Internal code 2

Internal code 3

The code is sent to the external event organiser to be sent on to possible attendees.

As the attendee goes onto B&B and pays for their bedroom (and any additional package items) , a
reservation is created in KxB&B and the available bedrooms in the event in KxConferencing are
reduced by the number of beds reserved in KxB&B via the advert
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