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KxConferencing

Adding Payment Terms in KxConfiguration

Configuration>Financial>Payment Terms

Payment Terms are used to give flexibility to when a client needs to pay an invoice. It might be the
normal payment terms is 14 days, but then some events require a 7 day payment term or even 31
day payment term

Payment terms are added in KxConfiguration>Financial>Payment Terms

Events Conference Rooms Bedrooms Catering Contacts Financial Lookups ‘Word Processing Student Config Student Financial Admin Kinetic

] Tax Rate: |29 Settement Method 29 Promoti *] Account Cod
KI ﬁ J xRt ﬂChargeType Report Groups "B 3 P RERIGES (P Promations L] Account Codes Eﬂccuunﬁng Periods +i +£
— — ﬂ Charge Bands {£® Reservation Payment Options == Credit Card Groups E Payment Terms
Fri ch e 5 - +-1 B jpt  Floats  C
riess Tem:Iraghis ﬂ Cancellation Penalties —] Ratz Categories (£ Credit Note Reasons & EFT (Chip &Pin) U Analysis Codes "£]Bulld Account Export Saript oF DEnanglig?nns
Charges Settlement Financial Set-up Cashiering
Payment Terms - m] =
+£' Payment Terms
Description Due Date Related To  Period (days) Editable ~
M0aeJiwoiceDate | 4| M|
30 Days Invoice Date 30
Please be ftware.
If you are unsure about (| v ystem Admin
/ Default I
—— T —

Click on the ADD button
Add the title - usually the number of days of the payment term

Use drop down menu to add the Due date related to: Invoice date, Start date of the event or end
date of the event

Check the Editable box if these terms can be edited at the invoice stage.

If the payment term is the one used most of the time - the Default box can be ticked
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Payment Terms - O X

'*'ﬂ Payment Terms

Title |7 Days |

External Code | |

Display Text

HNxXBB®BIUS

Due Date Related To
Pericd [Days)

Editable

ENLEEE

[ pefault

./ Default Add | | Edit || Save | | Cancel

Choosing the Payment Terms on an invoice

KxConferencing>Event>Financial>Raising an invoice

When previewing or raising an invoice, the payment terms are shown. Use the drop-down menu to
choose the correct payment terms

E Select Invoice Company/Contact *

Please select the contact where the invoice is to go to

Contact Name Contact Role  Company Company Role ~
Mrs Lesley Walker Main Contact | Kinetic University
v

With the selected contact the invoice address will be

249 Silbury Blvd

Milton Keynes Quote Value $6,519.00
Euckinghamshire Total Invoiced 5500.00
MEKS THA About to be Charged 56,019.00
United Kingdom Total $6,519.00

Select another address for this company
nvoice Notes (These will be displayed on the invoice)

HNXBB®|(B I US| AAREERV

The invoice will be sent from the site Tax Point Date
|Glasgow student Villages v| 07/31/2025 "4 rmw
Payment Terms Due Date

- R

| Confirm || Cancel

Copyright © Kinetic 5




Confidential KxConferencing - Payment Terms

In Pulse, the payment terms are shown on the left of the invoice to be raised

> Inquiies  Ewents Customers  Actions Plans~  Reports Raise invoice x

Contact *

Event-45500
vent title: Triton Le: ere Event type: Exter t dates: A 2 AM - A 2 PA it rersity of Glas went manage| ot 3 “OMPA | ice address *
. Finar . . 1 A Email sddress
o Tax point date
Jul 31 2025 B
Reorder [ naseiowss | Payrent Terms

[ 1200y |
Relates ¢ Quantit Uit price - Tax mode 30 Days
14 Days

7Days

PO number

Adding Payment Terms into the Invoice Template

KxConferencing>Event>Invoice>Template Maintenance

For a Kx user with administrative access, the payment terms due date can be added into the invoice
template

Use Header 1 and then look for Due date

Headerl * [Duelate -

\¥hen the invoice is raised - the Due Date shows on the invoice

University INVOICE
(_)f‘GlangW VAT Registration No. GB 671 7980 93

Tax Point:  31/07/2025
UNIVERSITY OF GLASGOW

Mrs Lesley Walker UNIVERSITY AVENUE
Kinetic University GLASGOW
Customer Success G12 8QQ

249 Silbury Blvd Tel: 0141 330 6834

Milton Keynes

Buckinghamshire Inv No:
MK9 1NA PURCHASE ORDER:
United Kingdom Invoice raised by: System Administrator

| Due Date 08/14/2025 |




